|’ |'| THE HINCKLEY SCHOOL

Getting Started with Microsoft Teams
For Smartphones

Welcome to the MS Teams walkthrough which will guide you through key areas for using
Microsoft Teams where you can have online live lessons, and access
resources and assignments.
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Microsoft Teams

Step 1 - Getting started — Downloading the Teams App

Search for Microsoft Teams on the App Store on iOS devices or the Play
Store on Android devices.

Open the app and sign in using your school email (e.g.
20aharris@thehinckleyschool.co.uk) and your usual school computer
password.

Step 2 - Accessing a Live Lesson

Welcome to Microsoft Teams!

Any Live Tutorials or Lessons will appear in your calendar which you can A happier place for teams to
. work together.
access using the Calendar Tab at the bottom of your screen

| Sign up for free ]

Calendar
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Tap on the lesson and where you see the Join button, this is a live lesson
that you can join:
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What else can you do with Teams — Access Assignments JERX B 1811459

. . —  PK-2019-11B-Mal
Select Assignments to see any tasks which your teacher has set for you T 4
within Teams. npx-zow-ns-ma T4
> Drafts
v Assigned (3)

Assignme...

Jalendar More

L & g3

Activity Chat Teams

View mare past due

0/30 handed in 0 reviewed

Maths Homework
Due 21 March 2020 23:59

2/30 handed in 0 reviewed

Year 11 - 12 Transition Work
Due 3 May 2020 12:00

0/30 handed in 0 reviewed
Week 2 : Transition Work
The Activity Feed Due 10 May 2020 12:00
Select Activity to see everything which is happening across your Wi
class teams. Anything that your teachers post will appear here.
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¢ David reacted to your message 13:58
Online Learning - Y10/12
Thanks Eleanor. That's a good point. | could create t...
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16 <« Thomas + 1 replied to your message 11:44
PK-2019-9B-Ma5 > General
Me
(@ David mentioned you 1115

Chat with David
Andrew Maytum (PK) Just a quick one - I've changed...

Katharine replied to your conversation  Yesterday
Mathematics > Year 7
Ahh | see thanks. | did think that was alot of work for...
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What else can you do with Teams — Access your Classes

Select the Teams tab on the bar at the bottom of your screen to see all your classes.
Then click a class and you will be able to access the channels for that class.
Channels are where you can find different parts of your work in this class.
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An overview of your Class Team

Within your team you can access Channels, conversations within the Posts Tab.
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Timetabling Team
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O Ella R. and Pasoon B. were added to the team.
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Welcome to MS Teams for 8a2

Hi everyone,

This is Microsoft Team where there is the opportunity
to discuss any mathematical problems you are
struggling with or things you are proud of and want to
showcase. You are now beginning to study at home
and this will be the place where resources are shared
See more
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Christopher Adams (PK)
& 24Mar,21:10

Added a new tab at the top of this channel. Here's a
link.

@ Maths Watch
32 replies from Junior, Christopher + 1 other
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m Class Notebook

n Resources - Year 08

You can access your lesson resources
by selecting More and then Resources




