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[bookmark: _Hlk80963028]NOTIFICATION OF PLANNED ABSENCE
	
Student Name:
	
	
         Tutor Group:

	



	
Date of absence:
	
From

	

	
	
	

	
	
To

	

	
	
	

	
Reason for absence:

	
	



	Please note:
1. At this stage in your son’s/daughter’s education, absence can have significant impact on his/her final examination grades.  Achieving the best possible grades is vital for making progress to the next stage of his/her education and high attendance is essential for this. 
2. There is no right to planned absence in term time. 
3. Planned absence not approved by the school, will be recorded as ‘planned absence (not agreed)’, which will be on your son’s/daughter’s school record. 



Has your child had previous planned absence during the current school year?

	Yes
	
	No
	If yes, enter dates
	From
	
	To

	
	
	
	
	

	
	



	
Signed (Parent/Carer):

	

	Date:
	



For school use only
	Agreed by Headteacher

	Yes
	
	No
	
	Signed:
	
	Date:
	

	Attendance Officer and 
Pastoral Leader advised
	Yes
	
	
	
	
	% Attendance:  
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BUILDING BRIGHTER FUTURES At The Hinckley School
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The Hinckley School is a member of The Futures Trust Registered in England No 8678162




